Starting a Commercial Business in the Village of Park Forest, Illinois

Register your Sole
Proprietorship
Register with County
where your business is

located to obtain an v
Assumed Name if your
business name is other
than your legal name?

Consult with the
Village to Determine
any zoning

requirements that may
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Register your LLC/LLP/GP
Register with the Secretary
of State!

pertain to your
business
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No

Find a landlord
and space or
purchase and/or
develop land that
will support your
business needs

Handling

Complete Village of Park
Forest business registration
form. Submit with existing
and proposed draft
commercial space layout or
building plan. 2

Is a Building Permit
Required?

Submit permit
application with
submittal documents to

Selling a Product?

Complete and Register
with IL Dept of Revenue
using the Illinois Sales
Tax Form (REG-1 & ST-1
Sales) through
mytax.Illinois.gov

Sales Tax
Registration

J

Building Department for
review, approval and
permitting
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Building Permit

Complete and pass Fire,
Building and Health (if
required) inspections via
permits

Food?

Obtain Letter of
Introduction from Landlord,
which is then submitted to
Village of Park Forest
Business Registration Staff.
This process is not required
if the Business Owner is
also the property owner.

[

Compile documents required
to properly register your
business with county and state
agencies to register with the
Village.
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Professional

License Required?

Managers must complete
the IDPH Food Sanitation
Manager Course for
certification; food handlers
must complete IDPH-
approved Food Handler
Training, as required by
business type and structure.

training and earn

insurance, etc.)

Complete required

professional license
(e.g. barber, daycare,

Sanitation
Certification
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Professional
Licensing

Final Occupancy
Inspection/Business
Open Inspection

Business
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Registration
Certificate issued
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IMPORTANT NOTES

1Secure financing for the business. (It is highly recommended a feasibility study and business plan be completed.)
2|f remodeling is required, it is advised a preliminary plan review to be conducted with Village, Landlord and
Business to clarify cost and responsibility before Business signs lease. Based on the results of the review,

architecturally stamped plans maybe required.
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Congratulations!
Felicidades!

HE!

Process Owner
Business Owner

Federal, State, or County Agencies
Village of Park Forest Departments
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Obtain a BASSET Certificate
from a licensed BASSET
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Commissioner
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