Choose a
business
structure that
is best for you

Starting a Commercial Business in Park Forest

*Sole Proprietorship Register with County
where your business is located to obtain an
Assumed Name if your business name is
other than your legal name

*LLC/LLP/GP

Register with the
Secretary of State

:

Legend
Business Owner
Federal, State, or County Agencies

Obtain Letter of Introduction
from Landlord, which is then
submitted to Village of Park
Forest Business Registration
staff

**Complete Village
of Park Forest
business registration
form. Submit with
draft commercial
space layout.
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Selling a . . Does your business sellin Want to
g R Determine any De.ter.’mlne any Handling Food? require a professional g 5 offer video
product? zoning bulld.lng code license, such as barber, Alcohol: gaming?
requirements requirements day care, insurance, etc.? Must obtain
L a State
Successfully complete * L.Iquor
Complete IL Food Sanitation License
Dept of Course to obtain Complete required first.
Revenue State of IL Food training and earn
Sales Tax Service Sanitation professional license .
Form Certificate Pass a Village
background check
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|s Location Move_in Ready? Obtain a BASSET Certificate from
— a licensed BASSET provider
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Successfully complete interview with
Village Liguor Commissioner

!

Application receives approval from
Village Board of Trustees

Submit plans to Community Development
Department for review and approval and

permitting

|

Health (if required) inspections via permits

Obtain Obtain
A State State
Liquor Gaming
License License
Complete and pass Fire, Building and I
Congratulations!

We wish you well

Final Occupancy
Inspection/Business
Open Inspection

Business Registration
Certificate issued

Occupancy Certificate
Issued

IMPORTANT NOTES

with your new
business.

* Secure financing for the business. (It is highly recommended a feasibility study and business plan be completed.)
**If remodeling is required, it is advised a complimentary Pre-Inspection be conducted with Village, Landlord and Business to clarify cost and responsibility before

Business signs lease.

We encourage you to avoid the temptation of ignoring these regulatory details at the beginning. Doing so may save you time in the short term, but

could become a significant obstacle as your business plans develop.



